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Richmond City Health District (RCHD) and Henrico County Health Department 
(HCHD) are dedicated to the goal of building a culturally diverse workplace 
committed to improving the health of multicultural and underserved 
communities. Students of color, students from underserved communities, women, 
LGBTQ students, and students with disabilities are strongly encouraged to apply.

Internships are unpaid and we expect a minimum of 100 hour commitment. If 
you are interested in becoming involved with RCHD with more flexibility, consider 
volunteering with Medical Reserve Corps. More information on volunteer 
opportunities can be found on our website at rhhd.gov/MRC. We can only 
accept students as interns if we have a Memorandum of Agreement on file with 
your college or program.

To apply for an internship at RCHD, please indicate which internship you are 
interested in and send the following items to charles.lee@vdh.virginia.gov:

•	 Resume
•	 Cover letter
•	 Course requirements 
•	 Intern screening questions (Word download: rhhd.gov/InternScreening)
•	 Contract/volunteer/intern information form (Word download:  

rhhd.gov/InternForm)

Some internships may require additional documents or qualifications; please see 
the descriptions for more information. Selected interns will be required to attend 
a virtual weekly or biweekly “check-in” meeting with the internship coordinator.

Due to the high volume of qualified candidates interested in interning at 
Richmond City Health District, only candidates invited to an interview will receive 
notification of the status of their application.

Thank you for your interest in creating healthier communities in Richmond City. 
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Adolescent Health Intern
The Adolescent and School Health Program offers school and community-based 
education services designed to reduce risky behaviors and develop life-skills 
through coaching, education, and health education promotion.  We partner with 
Richmond Public Schools and various other community partners to present a vast 
amount of topics; including but not limited to: risk-reduction, sexually transmitted 
diseases, tobacco cessation, nutrition, and stress management.

A SUCCESSFUL CANDIDATE IS:
•	 Interested in youth or their issues, proficient in social media marketing, 

flexible
•	 Comfortable working with adolescents within a public school setting
•	 Comfortable using proper anatomical terminology
•	 Excellent urban public speaking (to youth)
•	 Access to reliable transportation  
•	 Able to complete no less than 25 hours a week



Emergency Preparedness Intern
The intern will gain a broad range of training and experiences by working 
alongside RHHD’s Emergency Coordinator. The intern will contribute to the 
implementation of existing program services; develop expertise in PHP&R, 
perform response coordination, exercise development and execution; develop 
skills in customer service & risk communication; perform outreach, public 
education, and partnership development; and have the opportunity to become 
a known resource in the Central Virginia region. The intern will also have the 
opportunity to work with RHHD’s PHP&R team to address our growing opioid 
crisis, which is affecting Richmond residents across all economic, racial, and 
cultural demographics. 

 
A SUCCESSFUL CANDIDATE:

•	 Takes the necessary initiative to excel in this rapidly changing field 
where no two days are the same.  

•	 Will be integral to assisting the PHP&R unit achieve its goals of 
enhancing RHHD’s and thus the city’s response capabilities.  

•	 Has some technical background and organizational skills to help put 
together RHHD’s submission to Project Public Health Ready (PPHR).



Maternity Navigation Intern
The goal of the Maternal Child Health (MCH) program is to improve maternal 
and infant health outcomes, and eliminate disparities through collaboration 
with community stakeholders within the Greater Richmond area. The RHHD 
Maternity Navigation program focuses on connecting pregnant moms directly 
to prenatal care and resources to support healthy pregnancies such as WIC 
and home visiting programs.  We also focus on providing health education 
throughout this process. One future goal of this program is to incorporate 
additional navigation services that would connect women to supplemental 
resources needed to address the multiple social determinants of health needs 
women experience.  

An intern that is fluent in Spanish would be ideal.
 
INTERN RESPONSIBILITIES INCLUDE:

•	 Have direct interactions with pregnant moms and provide education 
on the navigation process and the aspects of connection to care.  

•	 Learn financial assistance application processes and the systemic 
challenges that our undocumented population experiences in 
connecting to care.  

•	 Learn about the Medicaid process for those eligible, as well as 
information on the community partners that serve pregnant moms. 

•	 Provide direct assistance in 
data collection and data analysis. 
•	 Support the MCH collaborative 
by assisting with the preparation 
and facilitation of RHHD lead 
informative community partner  
meetings
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